*AMC Suppl 1 to AR 710-2

DEPARTMENT OF THE ARWY
HEADQUARTERS, UNI TED STATES ARMY MATERI EL COVMVAND
5001 ElI SENHOWNER AVENUE, ALEXANDRI A, VA 22333-0001

AMC SUPPLEMENT 1 18 August 1995
to AR 710-2

I nvent ory Managenent

SUPPLY POLI CY BELOW THE WHOLESALE LEVEL

AR 710-2, 28 February 1994, is supplenented as foll ows:

Page i, Applicability. Add the follow ng:

Thi s suppl ement applies to Headquarters (HQ, U S. Arny Materiel Comrand
(AMC), AMC nmj or subordinate conmands (MsSC), including subordinate
installations and activities, and separate installations and activities
reporting directly to HQ AMC.

Page i, Supplenentation. Add the foll ow ng:

| ssue of further supplenments to this publication is prohibited wthout
prior approval fromthe USAMC Install ations and Services Activity
(AMXEN-S), Rock Island, IL 61299-7190.

Page 1, paragraph 1-7a. Add the foll ow ng:

Formal requests for clarification will be forwarded through comrand
channel s to the Commander, USAMC Installations and Services Activity,
ATTN:  AMXEN-S, Rock Island, IL 61299-7190.

Page 1, paragraph 1-7b. Add the foll ow ng:

Requests for deviations fromaccounting policy in AR 710-2 will be signed
by the | ocal Conmander/director and forwarded through comand channels to
t he Conmander, USAMC Installations and Services Activity, ATTN. AMXEN- S,
Rock Island, IL 61299-7190.

Page 1, paragraph 1-8, Waivers. Add the foll ow ng:

Requests for waiver fromaccounting policy in AR 710-2 will be signed by
the | ocal Commander/director and forwarded t hrough conmmand channels to

t he Conmander, USAMC Installations and Services Activity, ATTN. AMXEN- S,
Rock Island, IL 61299-7190.

*Thi s suppl ement supersedes AMC Supplement 1 to AR 710-2,
13 Sept enber 1993.
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Page 1, paragraph 1-9, Reports of supply constraint. Add the follow ng:

Supply constraints that cannot be resolved at lower levels will be
reported through command channels to the Commander, USAMC Install ations
and Services Activity, ATTN. AMXEN-S, Rock Island, IL 61299-7190.

Page 2, paragraph 1-11b(2)(c). Add the foll ow ng:

The AMC Form 2468-R, Durable Usage Control Record, nmay be used to
control durable itemissues (see appendi x H).

Page 2. paragraph 1-13c. Add the foll ow ng:

The AMC Installation Supply System (AMCISS), the Installation Equi pnent
Managenment System (I EMS), and the AMC Aut onated Sel f-Service Supply
Center (ASSSC) system are AMC sponsored, approved systems for property
accounting. Those installations/activities considering |ocal automated
property accounting systens will first forward printed draft/operating
instructions through conmand channels to the Commander, USAMC
Installations and Services Activity, ATTN. AMXEN-S, Rock Island, IL
61299- 7190, for review and approval prior to inplenentation. Your cover
menor andum shoul d state that your |ocal automated program has been
coordinated with your Director of Information Managenent DOM to ensure
proper support.

Page 2, paragraph 1-13e. Add the foll ow ng:

Aut omat ed Data Systens Manual (ADSM 18-L80-KAL-ZZZ UM AMC Installation
Equi pnrent Managenent System (1 EMS) Users Manual , and ADSM 18- LOA- KCN- 7277
UM AMC Installation Supply System (AMCI SS) Users Manual, apply. Wen
instructions are not found in the users manual, refer to this suppl ement
or the appropriate DA Panphlet.

Page 4, paragraph 1-17b. Add the foll ow ng:

Records of performance neasures will be kept for 1 year. There may be
occasi onal need to report some or all data in response to inquiry from
hi gher headquarters.

Page 8, paragraph 2-1, Scope. Add the follow ng:

The standard automated system for property accountability will be the

| EM5 as prescribed by the | EM5 Automat ed Data Systens Manual (ADSM

18- L80- KAL-ZZZ- UM  The nanual procedures contained in basic regulation
and this publication will supplenent the | EM5 ADSM wher e aut onat ed
procedures do not apply.

Page 8, paragraph 2-4a. Add the foll ow ng:

Requests for additional authorized all owances will be submtted through
conmand channel s to the Conmander, USAMC Install ations and Servi ces
Activity, ATTN. AMXEN-E, Rock Island, IL 61299- 7190
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Page 8, paragraph 2-4b. Add the foll ow ng:

The statenment will be signed and dated upon conpl etion of the annua
reconciliation. Installations that naintain | EMS property books will
retain the reconciliation statenment in the file containing the statenent
of responsibility.

Page 9., paragraph 2-5a(2)(b). Add the follow ng:

Safety footwear and prescription ground safety eyewear are nonexpendabl e,
nonr ecoverabl e property. Formal property book accountability will not
be established; however, control wll be kept for each enpl oyee on DA
Form 3645-1, Additional Organizational d othing and Equi pnent Record.
Medical ly required special footwear and prescription eyewear wll be
approved by proper nedical and safety authority. A nonexpendable
docunent nunber will be used on the supply request. The "Renmarks" bl ock
of the nonexpendabl e document register will be marked "Not Posted" when

f oot wear and eyewear are received and turned-in to indicate this property
will not be posted to the property book. A block of nunmbers may be
assigned to the safety shoe store.

Page 9, paragraph 2-5b(2). Add the follow ng:

Requests for exception will be submtted through command channels to the
Commander, USAMC Installations and Services Activity, ATTN. AMXEN S
Rock Island, IL 61299-7190.

Page 9, paragraph 2-5c. Add the foll ow ng:

Requests to nmaintain the property book at other than the parent Unit
Identification Level (UC) level will be submtted through command
channel s to the Commander, USAMC Installations and Services Activity,
ATTN:  AMXEN-S, Rock Island, IL 61299-7190.

Page 10, paragraph 2-5k(2). Add the foll ow ng:

Itemidentification/catal oging policy described at paragraph 4-4 and as
suppl enented applies. Purge automated property book systenms of unneeded
itemidentification records.

Page 10, paragraph 2-51(3). Add the foll ow ng:

I nf ormati on Managenent Processing Equi pnent and its conmponents will be
accounted for by serial numnber.

Page 11, paragraph 2-5t. Add the foll ow ng:

The MSCs and the U S. Arny Test, Measurenent, and Diagnostic Equi prment
(TVMDE) Activity (USATA) are responsible for verifying the accuracy of the
property books and stock record accounts of subordinate units,
installations, and activities. The USAMC Installations and Services
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Activity (AMC 1&SA) is responsible for verifying the accuracy of the
property books and stock record accounts of AMC direct reporting units,
installations, and activities.

(1) Upon notice that a unit, installation, or activity will be
di scontinued; the MSC, USATA, or AMC | &SA, as appropriate, wll nake
arrangenents to verify the accuracy and conpl eteness of the property
book, stock record accounts, and supporting docunents. The verification
will be initiated within 10 workdays after the property book and/or stock
record account have been reduced to zero bal ance.

(2) Verification will be nmade to deternine that--

(a) The property book and stock record account have been properly
reduced to a zero bal ance.

(b) Al property book itenms have been turned in to the stock record
account or transferred to another authorized property book.

(c) Al open supply requests have been cancell ed.
(d) The document registers are properly closed.

(e) The Departnent of Defense Activity Address Code (DODAAC) has
been cancel | ed.

(f) The property book and stock record officers' appointnents are
resci nded.

(g) Disposition instructions have been received for the | EM5 and
AMCI SS software, if applicable.

(3) If the MBC, USATA, or AMC I &SA is not satisfied with the
records, it will direct actions to correct them The MSC or USATA wi ||
notify the Commander, USAMC Installations and Services Activity, ATTN
AMXEN-S, Rock Island, IL 61299-7190 of corrective action undertaken and
estimated conpl eti on date.

(4) If the MBC, USATA, or AMC I &SA is satisfied that all required
actions have been taken and that a formal audit; e.g., Crimna
Investigation Division (CID) or AR 15-6 investigation is not required,
they will prepare a statement certifying that all actions in paragraph
(2) above have been properly conpleted. The statement will be issued to
the unit, installation, or activity to be discontinued and a copy
furni shed to the Conmander, USAMC Installations and Services Activity,
ATTN. AMXEN-S, Rock Island, IL 61299-7190.

Page 11, paragraph 2-5w. Add the foll ow ng:

| EM5 users will account for quarters furnishings on the installation
property book mai ntained by the installation/activity property book
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officer. Two separate hand receipts will be established: one for famly
housi ng furniture and equi pnent, and one for unacconpani ed personnel

housi ng furnishings. Requests for waivers to this requirenent will be
forwarded through command channels to the Conmmander, USAMC Installations
and Services Activity, ATTN. AMXEN-S, Rock Island, IL 61299- 7190.

Non-| EMS users may account for quarters furnishings either on a separate
or a consolidated property book.

Page 11, paragraph 2-6d. Add the foll ow ng:

Aut hority to review requirements based on UND A will not be del egated
bel ow the directorate chief level or its equivalent, and UND B wi |l not
be del egated bel ow the division chief |level or its equivalent.
Certification of UND A or UND B requests wi |l be acconplished by--

(1) Initialing colum h of DA Form 2064, Document Register for
Supply Action, or approved autonated equival ent, or

(2) Signing the request for issue and noting "See File Copy" or
"SFC' in colum h of DA Form 2064. Approved automated equival ent will
use 'local use' or 'remarks' field.

Page 11, paragraph 2-6f. Add the foll ow ng:

This also includes supply requirenents for facilities engineering and
Research, Devel opnent, Test, and Engi neer (RDTE) projects.

Page 12, paragraph 2-61(2). Add the foll ow ng:

This requirement applies without regard to procedures for use of credit
cards or other methods of expediting |ocal purchase.

Page 13, paragraph 2-8b. Add the foll ow ng:

This reporting requirenment applies to all itens, including RDTE
equi prent, received out of property accounting channels. Report to the
PBO wi thin 3 workdays from date of receipt by the user.

Page 13, paragraph 2-8d. Add the foll ow ng:

Wthin AMC the PBO nay use the AMC Form 1381-1A, Storage Data Request, as
t he supporting docunent for receipt transactions.

Page 13, paragraph 2-9a. Add the foll ow ng:

The parent U C will be used to report CBS-X transactions for the
property book account. NOTE: A derivative UC w Il be acquired and used
to report CBS-X transactions for the stock record account.
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Page 13 aragraph 2-9a(1). Add subparagraphs (a) and (b):

(a) Installations supporting a property book other than on IEVS wil|
establish a Central Collection Activity (CCA) per AR 710-3 for the
collection and reporting of CBS-X transactions.

(b) Installations and activities operating an | EMS property book
will subnit CBS-X data per Autonated Data Systens Manual (ADSM
18- L80- KAL- ZZZ- UM

Page 14, paragraph 2-9e. Add subparagraphs (4) and (5):

(4) AMC Installation Commanders will--

(a) Ensure all DA Form 2408-9, Equi pnent Control Record,
transactions are forwarded directly to the Conmmander, USAMC
Installations and Services Activity, ATTN. AMXEN-E, Rock Island, IL
61299- 7190, within 10 workdays foll ow ng acceptance, transfer, gain, NSN
redesi gnation, or |oss of reportabl e equipnent.

(b) Submit an annual inventory listing (Reports Control Synbol
AMCEN- 1086) in hard copy, or electronically, of equipnent reportable
under this regulation in the followi ng format:

Colum 1. U C = Unit Identification Code.

Columm 2. ECC = Equi pnent Category Code.

Columm 3. USA No = USA Regi stration Nunber.

Colum 4. Mg Ser No = Mg Serial Number (10 position nmax)

Columm 5. Auth Doc No = Authorization Docunent Number.

Colum 6. Auth LIN = Authorized Line Item Nunmber.

Colum 7. LIN OH = Line Item Nunber on hand.

Columm 8. ESN = Equi pnent St ock Nunber (SB 700-20).

Colum 9. Short Nomen = Short Nonenclature (SB 700-20).

Colum 10. Yr Manuf = Year of Manufacture (four position).

Colum 11. Type Fundi ng = Fundi ng used for purchase (i.e.,
Al F, RDTE).

Submit inventory report directly to the USAMC Installations and Services
Activity, ATTN. AMXEN-E, Rock Island, IL 61299-7190. Al reports wll
be subnitted per the followi ng schedule with the cutoff date being the
third Friday of the nonth previous to the due date depicted bel ow

1. DESCOM units, NLT 1 April.
2. AMCCOM units, NLT 1 July.
3. Al other AMC units, NLT 1 January.

(c) For all Governnent-owned, contractor-operated installations,
ensure that the requirement for this report is included in contracts.
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(5) The USAMC Installations and Services Activity will maintain an
i nventory of equi pnent reportable under this regul ation by USA
Regi stration Nunber to provide the capability to determ ne AMC materi el
nmobi | e transport capabilities and requirenents.

Page 15, paragraph 2-10i. Add subparagraphs (3) through (15):

(3) The Toolcrib Oficer (TCO or custodian wll--

(a) Mintain an expendabl e/ durabl e docunent regi ster and submit
requests for supplies and equi pnent required to maintain an efficient
tool crib operation.

(b) Maintain accurate accounting and control records of al
nonexpendabl e property entrusted to the custody of the officer or

custodi an. Except for expendable items such as drill bits and hacksaw
bl ades, which are considered to be conponents of drills and saws, al
issues will be recorded. A record of transactions and docunentati on

(issue, turn-in, inventory adjustnent, report of survey, etc.) wll be
mai ntained. Durable itens will be controlled by use of AMC Form 2468-R
(see appendi x H) or through toolcrib hand receipt/loan nmethods to
designated individuals or by equival ent automated records.

(c) Follow AR 735-5, paragraph 14-24, procedures for accounting for
| osses of durable handtools at the using unit |evel for which negligence
or willful msconduct is not suspected.

(4) Nonexpendabl e, durable, and expendable itens can be found wthin
toolcribs. These itens are defined in AR 735-5 and in the gl ossary of
Unit Supply Update.

(a) Nonexpendabl e powered and nonpowered handtools that are issued
t hrough the toolcrib(s) need only be accounted for on the installation
property book or toolcrib accounting records. Al TDA MIOE/ RI CC 2
authorized itens will be accounted for on the property book in lieu of
toolcrib accounting records.

(b) Wen nore than one toolcrib is established, operations will be
under a central nmanagenent concept. A central TCO or custodian will be
designated as the sole requester of toolcrib itens. The central toolcrib
will maintain all accounting records for all TCOs or custodians. A DA
Form 3328 and DA Form 3328-1, Serial/Registration Nunber Record, or their
aut omat ed equivalent, will be used as the accounting record. The
accounting record will reflect the total quantity on hand. Additiona
information is required to manage the issues, receipts, and inventories
of pilferable powered/ nonpowered handtools and nonexpendable itenms. The
nm ni rum data required on accounting records are--
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1 Quantities on hand (to include quantities in toolcrib
| ocations plus those quantities on tool check, hand receipt/sub-hand
receipt).

2 Quantities required based on conputed requirenments or
antici pated m ssion needs.

3 Quantity on order.

4 Quantity dropped for turn-in to Supply Support
Activity/ Defense Reutilization and Marketing Ofice.

5 Unit cost of item

6 National stock nunber, nmanufacturer's code nodel /part
nunber, or managenent control nunber.

N

Unit of issue.

8 Nonencl at ur e.

©

Seri al nunber.

(c) Under the central nmanagement concept, nonexpendable items wll
be subhand receipted to the toolcrib annex officer/custodian using DA
Form 2062, Hand Recei pt/ Annex Nunber, per DA Panphlet 710-2-1. A DA Form
3161, Request for Issue or Turn-In, nmay be used as a tenporary hand
receipt to avoid frequent posting to a DA Form 2062. Preparation of the
tenporary hand receipt will be as prescribed by DA Panphlet 710-2-1

(5) Tools issued fromthe toolcrib nust be controll ed.

(a) The responsible officer may authorize the use of a netal or
plastic tag systemin lieu of log or tenporary hand recei pt for issues
| asting 30 days or less. \When used, chits will have a uni que al pha or
nuneric marking identifying the recipient of the tool(s). Chits will be
exchanged for tools and held by toolroomor toolcrib custodians until the
tool is returned, at which tine that chit will be returned to the
reci pient. Wien chits are used there will be a marked | ocation for each
tool issued using chits, allowing the toolroomor toolcrib custodian to
place the chit(s) in the location of the tool(s) issued. Chits will be a
controlled itemissued on permanent hand receipts.

(b) A locally devel oped three-part serially nunbered interl eaved
order form may be devel oped for use in nmechani cal accounting.

(c) Above requirenents may be wai ved when an approved aut onated
systemis used that updates both tool record and enpl oyee record at the
time of tool issue/turn-in. Under the automated toolcrib system the
TCO s initials and the Julian date may serve as the docunent nunber for
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i ssue of expendabl e/durable itenms to the user. In such a system

enpl oyee identification perpetuated in the systemby a signed, physically
encoded identification card will be considered the equival ent of the

enpl oyee's signature for responsibility for tool charge out. A record of
all cardhol ders and their signature will be maintained upon initial issue
of the encoded identification card.

(6) Care will be exercised to ensure that proper security and
control procedures are practiced. These procedures wll include--

(a) Prompt reporting to the responsible TCO of all tools and
tooli ng equi prment that is worn out, |ost, damaged, or destroyed while in
the custody of the enpl oyee.

(b) Determination as to personal responsibility for |ost, danaged,

or destroyed property. Decision as to financial liability will not be
predi cated exclusively on the value of the property, but on the
ci rcunmst ances of each case; i.e., whether fault or neglect was invol ved.

(7) DA Form 4949, Adm nistrative Adjustnent Report, and
quantitative adjustnents which affect the accounting records will be
processed the sanme as property book adjustnents.

(8) Sem annual and joint inventories will be taken per basic
regul ation, table 2-1

(a) A semi annual physical inventory will be taken of all durable and
nonexpendabl e property controlled by a toolcrib operation

(b) Ajoint inventory of the nonexpendabl e and durable property wll
be taken upon change of the TCO or custodi an.

(9) Conplete sets, kits, outfits, and assenbl ages that are managed
under a single stock nunber, and that are coded nonexpendabl e and
reportable as RICC 2 itens, require property book accounting. See DA
Panmphl et 710-2-1, paragraph 6-3, for toolroomor toolcrib procedures.

(10) Levels will be maintained for durables based on denmand/ usage
rates or known mi ssion requirenents.

(11) Expendable itenms issued fromtoolcribs do not require controls
other than those used in effective supply managenent.

(12) The toolcrib nmay be used for equi pnment pool itens as |long as
utilization and nai ntenance records are nai ntai ned.

(13) Bench stock, if maintained in the toolcrib area, will be
controll ed and records maintai ned as prescribed in AR 710-2

(14) Broken or unserviceable through Fair War and Tear
nonexpendabl e itens will be reported to the property book office.
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Unservi ceabl e expendabl e/ durabl e handtools will be turned in to/through
the installation supply support activity as scrap

(15) Slings nmay be controlled under the toolcrib program for ease of
managenent and schedul i ng i nspections and | oad tests per TB 43-0142.

Page 16, paragraph 2-12d. Add the foll ow ng:

AMC MSC and installation conmanders, project nanagers, and activity
directors/chiefs will establish and publish procedures for PBQO HRH

i nventories. Commanders are encouraged to personally conduct unannounced
spot check inventories of selected hand receipts at |east annually.
Commanders may conduct this inventory in conjunction with the equi pnent
usage revi ew wal k-t hrough required by AR 71-13, The Departnent of the
Arny  Equi pnent Aut hori zation and Usage Program Records of commander's
spot checks will be retained for exam nation by inspectors.

Page 16, paragraph 2-12d(1). Add subparagraphs (a) through (d):

(a) Physically inventory weapons and ammunition per DA Panphl et
710-2-1, paragraph 9-11.

(b) [IEMs users should extract the IEMS "Sensitive Item
I dentification Report-Wapons" (HORAXXMSWAM) and the "Sensitive Item
I dentification Report-Ammunition and Ot her Sensitive Itens"
(HO2AXXM5S4M) and use themto record the inventory.

(c) The individual (s) appointed to conduct the weapons/amrunition
inventory will--

1 Record the serial nunber of weapons inventoried and weapons
properly checked out. Cearly distinguish between the two groupings.
Notify responsi bl e individual and PBO of any |isted weapons which are not
properly checked out, but cannot be | ocat ed.

2 Record the ammunition inventoried by quantity, |ot nunber,
and NSN. Cearly highlight discrepancies noted during the inventory and
i nformati on recorded on the IEMS "Sensitive Itemldentification
Report-Anmuni tion. "

3 Sign and date the inventory report and forward the origina
copy to the PBO

(d) The PBOw Il nonitor and receive inventory results. As a
mnimm the PBOWII--

1 Establish stringent controls to ensure inventories are
conducted at |least nonthly (every 30 days).

2 Ensure that all weapons and ammunition inventoried are on the
property book.

10
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3 Ensure that all weapons and ammunition on the property book
have been inventoried each nonth.

4 Reconcile ammunition expenditures with recorded property book
bal ance if quantities have not been dropped fromthe property book.

5 Confirmthat soneone other than the responsi ble HRH has
conducted the nonthly inventory, and ensure that consecutive inventories
are not conducted by the sane individual

6 Ensure imediate corrective action is taken to resolve al
di screpanci es.

7 Retain copies of the nonthly inventory reports on file as
prescri bed by DA Panphlet 710-2-1.

8 Furnish copies of the nmonthly reports to the Ammunition
Surveillance Ofice, as applicable.

Page 16, paragraph 2-12d(2). Add the foll ow ng:

NOTE: Sensitive itens include precious netals (gold, silver, platinum
pal | adium rhodium iridium osmum and ruthenium. Raw or refined
precious nmetals held for use in production, research and devel opnent, or
mai nt enance operations, or recovered precious netals pending turn-in wll
be inventoried and reported to the Precious Metal Recovery Program ( PMRP)
Coor di nat or.

Page 16, paragraph 2-13a(1). Add the foll ow ng:

When MACOM approval is required, a request will be forwarded through
command channel s to the Commander, USAMC Install ations and Services
Activity, ATTN. AMXEN-E, Rock Island, IL 61299- 7190 for approval

Page 16, paragraph 2-13b. Add the foll ow ng:

When itens are turned in and contain or are suspected of containing
precious netal (gold, silver, or the platinumfanily), advise the supply
support activity so that the materiel can be included in the PVMRP

Page 16, paragraph 2-13b(2). Add the foll ow ng:

PBOs nmay nmi ntain equi pnent in admnistrative storage for up to 90 days.
Equi prent will not be held in adm nistrative storage | onger than 90 days
wi thout prior witten approval fromthe Commander, USAMC Install ations
and Services Activity, ATTN. AMXEN-E, Rock Island, IL 61299-7190.

NOTE: Nontactical vehicles are not authorized to be placed in
adm ni strative storage per AR 750-1.

11
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Page 17, paragraph 2-13d(2). Add the follow ng:

Property "Found On Installation" (FO) and authorized for retention wll
be docunented as FO and posted to the property book. Processing the
turn-in and request for issue docunents to the stock record account is
not required.

Page 18, paragraph 2-14j(1). Add subparagraphs (a) and (b):

(a) Oganizational Cothing and | ndividual Equipnment (OC E)
requests and issues will be processed through the installation/activity
property book office. The PBO safety shoe store manager, or responsible
hand recei pt holder will maintain the enpl oyee's signed copy of DA Form
3645/ 3645-1, Organi zational C othing and Equi pnent Record.

(b) Backup stocks will only be naintained on the stock record
account .

Page 20, paragraph 2-20a. Add the foll ow ng:

Only AMC MICE units are authorized to keep basic |oads for class 1, 2, 3,
4, 5, and 8 supplies (except nedical repair parts). Stockage of basic

| oads will be conputed using appropriate authorization docunents such as
CTA 50-900 and CTA 50-909, but not nore than a unit can nove in a single
trip.

Page 20, paragraph 2-20b(3). Add subparagraphs (a) through (g):

(a) Durable items will be controlled by one of the follow ng
nmet hods- -

=

Hand recei pt/hand recei pt annex procedures.

2 Normal toolcrib/toolroom procedures.

3 Use of the AMC Form 2468-R. (See appendi x H)

(b) The PBO will designate organizational elenent(s) authorized to
mai ntai n durabl e docunent registers. Wen the PBO designhates those
i ndi vidual s mai ntaining the durable registers, authority is also granted
to request and receive for those durable supplies directly fromthe
supply support activity. The designation may be recorded with the DA
Form 1687, Notice of Del egation of Authority-Receipt for Supplies, or by
i nformal nenorandum

(c) The docunent register will be filed per AR 25-400- 2.
(d) Receipt and turn-in documents for expendabl e or durable

supplies are not required to be maintained on file unless itens are
sensitive

12
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(e) Users will submt requests for durables through the
organi zational unit maintaining the durable register. The AMC Form
2468-R or DA Form 2062 will be nmintained by this organizational unit.
Al'l durable itens will be recorded on either form and signature obtained
upon issue to the user. Note that patented (comrercial) software will be
controlled as a durable item

(f) The organizational unit nmaintaining the durable register wll
review the custoner's supply request with the AMC Form 2468-R or DA Form
2062 to identify abuse.

(g) Durable itenms issued in the self-service supply center will be
controll ed by use of AMC Form 2468-R or restricted to those individuals
authorized to maintain durable registers to ensure that those itens are
recorded on usage records at the wunit/user support |evel.

NOTE: Users of AMC Form 2468-R may find it easier to control durable
items if they use this formexclusively for short-termissues such as
issues froma toolcrib. The AMC Form 2468-R remains in the active file
as long as the itemremains issued to a user. The AMC Form 2468-R shoul d
be filed in the inactive file for 2 years when all issues recorded on the
form have been turned in or adjusted for |oss.

Page 20, paragraph 2-20b(4). Add the follow ng:

Using units will not keep an operational |oad of class 3 (bulk) supplies.
The operational load will be kept by the supply support activity on the
stock record account. Requests for waiver will be forwarded through
command channel s to the Commander, USAMC Installations and Services
Activity, ATTN. AMXEN-S, Rock Island, IL 61299-7190

Page 20, paragraph 2-20b. Add subparagraph (5):

(5) Operational |oads of precious netals. Precious netals (gold,
silver, platinum palladium rhodium iridium osmium and rutheniun are
sensitive itens identified by Controlled Inventory Item Code (CI1IC) "R
St ockage | evel s nust be kept to a mininumand appropriate security
measures nust be inplenented. Consult with your security office to
ensure that your security neasures are adequate.

Page 21, paragraph 2-21a(1)(d). Add the follow ng:

The AMC average custoner wait tine is 15 days.

Page 22, paragraph 2-21m Add the foll ow ng:

Requests for change will be submtted through command channels to the
Commander, USAMC Installations and Services Activity, ATTN. AMXEN-S,
Rock Island, IL 61299-7190.
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Page 25, paragraph 2-32b. Add the foll ow ng:

Formal accountability for |oaned property will be kept by the

organi zati on owning the property; e.g., national inventory contro

points, loaning activity, etc. Copies of the |oan agreenent will be

si gned and kept by the stock record officers of the issuing and borrow ng
installations/activities. The borrowing stock record officer may wash
the receipt through the stock record account and issue to the PBO

mai nt ai ni ng accountability on | EMS5, or issue to the supervisor of the
using activity if not operating an | EMS property book. However, specia
reporting requirenents; i.e., Reportable Item Control Code (RICC) 2
property for CBS-X reporting, will be done by the owning activity only.

| EMS users will post receipt of property to the property book with the

| oan/l ease rental code "L," RICC exenpt code "9," and hand receipt to the
usi ng hand receipt holder. Property will be inventoried per basic
regul ati on.

Page 26, paragraph 2-32. Add subparagraphs p and g:

p. Air-conditioning equipnment, including wi ndow air-conditioners,
will be accounted for under real property procedures when construction
funds are used to procure them Oherw se, equipnment will be accounted
for on the property book.

g. Local procedures will be established to control enpl oyee-owned
property; e.g., tools brought on the installation and simlar to
Governnent issued property so property ownership may be distinguished.

Page 28, paragraph 2-35a. Add the follow ng:

Bul k petrol eum accountability will be rmaintained at the stock record
account level. In the event that stock record accountability is

i mpractical and property book accountability is desired, a request for
exception will be forwarded through channels to the Conmander, USAMC
Installations and Services Activity, ATTN. AMXEN-S, Rock Island, IL
61299- 7190.

Page 29, paragraph 2-37e. Add the follow ng:

The period of tine will not exceed 5 days. Requests for exception wll
be forwarded t hrough conmand channels to the Commander, USAMC
Installations and Services Activity, ATTN. AMXEN-S, Rock Island, IL
61299- 7190.

Page 30, paragraph 2-40b(1). Add the foll ow ng:

Only AMC MICE units are authorized to keep basic |oad of class 5
supplies. Stockage of basic load will be conputed using anmmunition
initial issue quantity/basic load (AIlQ@BL), but not nore than a unit can
nove in a single trip.
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Page 30, paragraph 2-40c(2). Add subparagraphs (a) through (d):

(a) Amunition/explosives will be secured, controlled, and
accounted for at each supply/user |level (including |aboratory and
testing projects) until ultimately consumed or returned to inventory;
i.e., Stock Record Account (SRA), property book, hand receipt, subhand
receipt. This includes control and accountability of amunition/
expl osi ves during prototype, testing, or Research and Devel opnment (R&D)
proj ect operations.

(b) Amunition authorized for qualification/training of personnel
di sposal of duds, or other simlar events will be kept on the SRA unti
drawn by users for imedi ate consunption. This also applies to
ammunition to be consuned in tests or R&D projects. However, test or R&D
project officers may keep up to a 30-day supply on hand.

(c) dass 5 for Research, Devel opnment, Test, and Eval uati on (RDTE)
use. A quantity of ammunition/expl osives equal to 30 days usage may be
stocked at the user level for RDTE projects. The anmunition/expl osives
will be accounted for on the property book. Backup stocks may be
mai nt ai ned on the SRA

(d) Amunition authorized by RDTE and/or engi neering projects not
consumed within 5 days fromissue to the user will be accounted for on
the property book. Onhand quantities up to 30 days of usage is
aut hori zed for RDTE. Consunption adjustnents will be acconplished as
prescri bed by DA Panphl et 710-2-1.

Page 30, paragraph 2-41d. Add subparagraph (6):

(6) When amunition has been issued for RDTE, the certificate
descri bed at paragraph 2-41d(4) or the residue from expended amrunition
will be turned in to the supporting stock record account. Unexpended
amuni tion no |onger needed will also be turned in to the supporting
stock record account.

Page 32, table 2-1, paragraph b. Add the follow ng:

Witten instructions will be provided to each HRH prior to an inventory
to enable the HRH to identify all property book accountable itens in
their area of responsibility. Sanple inventories are not authorized.
The HRH will advise the PBO of the results of the inventory. Itens found
on hand but not on the hand receipt, and itens identified on the hand
recei pt but not on hand, will be brought to the attention of the PBO
The PBO wi Il annual ly spot check sel ected hand receipts to verify their
accuracy. PBOs using the EMS will ensure that HRHs sign and date, in
ink, certification statenents reflected on both sides on the |ast page
of the IEMS hand receipt listing. Alterations to the certification
statements will not be made. However, any differences discovered may be
annot ated on the hand receipt or listed on an internal menorandum
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Page 33, table 2-1, itemi. Add the foll ow ng:

NOTE: This includes precious netals (gold, silver, platinum palladium
rhodium iridium osnmium and ruthenium which are on hand in the using
activity either as an operational |oad or recovered precious netals
pendi ng shipnent to a refining facility.

Page 54, paragraph 4-2a. Add the foll ow ng:

Each AMC installation will operate a consolidated Stock Record Account
(SRA). The consolidated SRA will provide all supply class 2, 3, 4, 5, 7,
and 9 materiel for base and m ssion support. The operation of a
separate facilities engineering SRAis not permtted. |ssue of supply
class 1 and 8 materiel will not be nade through the installation SRA

Page 54, paragraph 4-4b(2). Add the foll ow ng:

Use only the Conmercial and Government Entity Code (CAGE) for
manuf acturer (type "A").

Page 54, paragraph 4-4b(3)(a). Add the foll ow ng:

Retail supply cataloging activities will use the letter "X" in the
seventh digit of the Managenent Control Nunmber (MCN).

Page 54, paragraph 4-4b(3)(b). Add the foll ow ng:

MCNs assi gned by devel opers to prototype/ experinental itens nmay be used
at test and evaluation facilities. The RDTE ammunition at U S. Arny Test
and Eval uation Conmand (TECOM installations will be assigned an MCN via
the TECOM I ntegrated Ammunition Managenent System (Tl AMS) data base.

The MCN will remain with the itemfor its entire life cycle wthout
regard to storage site.

Page 54, paragraph 4-4e. Add the foll ow ng:

This review i ncludes changing MCNs to CAGE and nodel /part nunber when
possi bl e.

Page 55, paragraph 4-4h. Add subparagraph (22):

(22) Vendor catal ogs.

Page 55, paragraph 4-6a. Add the foll ow ng:

Application of the "two-person rule" will be docunented; e.g., initialed
by item manager and supervisor.

Page 55, paragraph 4-8. Add the follow ng:
The consolidated stock record account will process all supply requests.
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Page 55, paragraph 4-8b(2). Add the foll ow ng:

The Retail Inventory Managenent Stockage Policy (R MSTOP), inplenmented by
approved autonated systens, uses variable stockage criteria.

Page 56, paragraph 4-9. Add the foll ow ng:

Approved automated systens will use RI MSTOP cal cul ations to determ ne
stockage | evels for demand supported (SLC "Q') itens.

Page 56, paragraph 4-9. Add subparagraph g:

g. Inventory held in custoner-owned stratification accounts is
intended to provide a technique to adnministratively identify, separate,
and control stocks that are owned and purchased by the Stock Record
Account (SRA) custoner for ongoing or future approved projects; e.g.,
whol esal e mai nt enance, RDTE, and manuf acturi ng.

(1) Only those stocks positively identified to approved projects,
that are scheduled to begin within a 2-year period, may be retained.
Required quantities will be purchased using econonmical order criteria not
to exceed 2 years anticipated requirenents and if possible kept to 1-year
need. They will be maintained on the SRA as custoner-owned stocks.

(2) The Stock Record Oficer (SRO wll require custoner approval at
the directorate | evel, separate Tables of Distribution and Al |l owances
(TDA) activity chief, or equivalent |evel before accepting supplies for
cust omer - owned stocks. This approval will not be del egated.

(3) Al stocks held in customer-owned accounts will be reviewed at
| east sem annually for retention. Stocks not programmed to be consuned
for 2 years will be redistributed or di sposed of as excess. The SRO and
director/separate TDA activity chief will review and validate
aut hori zation for stocks held in custoner-owned accounts. The SRO wil |
mai ntain a record of each review and file it in the genera
adm nistrative logistics files per reference lc.

(4) Project itens identified for retention after project conpletion
will be controlled through formal stock record accounting.

(5) Stocks not neeting above criteria must be reported excess or
capitalized into a demand supported stratification, as appropriate.

(6) Installations will develop witten procedures to ensure proper
managenent of custoner-owned stocks on the SRA

Page 57, paragraph 4-11a(5). Add the follow ng:

Ensure that nonstandard nonexpendable itens are processed through the
PBO.
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Page 57, paragraph 4-11. Add subparagraph g:

g. Energency and tenporary requirenents should be satisfied by use
of tenporary |l oan procedures set forth in AR 700-131, or |ease/rental of
equi prent for |ess than 180 days.

(1) Based on a request froma PBO the Stock Record Oficer (SRO
will initiate a | oan request per AR 700-131 using the DODAAC of the SSA
and subnmitting the request to the appropriate approving channels. (See
paragraph 2-32 and AR 700-131.)

(2) The SSA, as the borrowing activity for items borrowed from ot her
installations/MsCs/activities, will establish and maintain files for
equi pnent held on tenporary loan. These files will include the receipt,
i ssue, and shi pnent (return) docunents; a copy of the | oan agreenent and
appl i cabl e extensions; and a copy of correspondence inform ng the owning
activity that inventory was conduct ed.

(3) Formal accountability for borrowed property will be kept by the
organi zati on owni ng/loaning the property. The borrowi ng SRO may wash the
recei pt through the stock record account and issue to the PBO naintaining
accountability on IEMS, or issue to the supervisor of the using activity
if not operating an | EMS property book. However, special reporting
requirenents; i.e., Reportable Item Control Code 2 property for CBS-X
reporting, will be acconplished by the owning activity only. A signature
of receipt will be obtained for the issue. The SROw Il manage the |oan
agreenent to ensure tinely return of property. Property will be
i nventoried as prescribed by basic regulation and reported to the owning
activity.

(4) Wen a |l ease/rental of equipnent for I ess than 180 days is
requested through the SSA, the procedures in (2) above will be followed.
NOTE: See paragraph 2-5a(10) of basic regulation for greater than 180
days.

Page 57, paragraph 4-12. Add the foll ow ng:

Only the SROw Il submt requisitions to the whol esal e supply system

Page 57, paragraph 4-12b. Add the follow ng:

Wthin AMC, SRCs are authorized to use the AMC Form 2110, Purchase
Request and Commitnent, for |ocal purchase transactions.

Page 58, paragraph 4-13. Add the foll ow ng:

Requests for authority to establish an operational readiness float will
be forwarded t hrough conmand channels to the Commander, USAMC
Installations and Services Activity, ATTN. AMXEN-E, Rock Island, IL
61299- 7190.
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Page 59, paragraph 4-17a. Add the foll ow ng:

Installations will prepare a separate DD Form 416, Purchase Request for
Coal , Coke or Briquettes, per DA Panphlet 710-2-2, for each kind and size
of solid fuels required. Conpleted fornms will be sent through the
Commander, USAMC Installations and Services Activity, ATTN. AMXEN-C
Rock Island, IL 61299-7190, to the U S. Arny Petrol eum Center, New
Cunber | and, PA 17070- 5008.

Page 60, paragraph 4-19c. Add the foll ow ng:

Installations are not authorized to stock the conplete Requisition
hjective (RO within the SSSC. As noted at paragraph 4-45, SSSCs wi ||
stock the operating level only and will draw repl enishnment fromthe SSA.
Requests for deviation fromthis policy will be submitted through conrand
channel s to the Commander, USAMC Installations and Services Activity,
ATTN: AMXEN-S, Rock Island, IL 61299-7190.

Page 60, paragraph 4-19d. Add the foll ow ng:

The SSSC should stock as nmany facilities engineering supplies as is
permitted by the basic regulation to enhance supply availability.

Page 60, paragraph 4-19n. Add the foll ow ng:

A nenu board displaying the itemand the current unit price may be used
in lieu of marking the price on each itemin a |location, or the unit
price may be affixed to the bin for those itens which it is not practica
to price individually.

Page 61, paragraph 4-20c. Add subparagraph (27):

(27) Noncat al ogued comerci al supplies and equi pment for research
and devel opnent proj ects.

Page 62, paragraph 4-21a(2). Add the follow ng:

Requests for authority to establish COPARS wi |l be forwarded through
command channel s to the Commander, USAMC Installations and Services
Activity, ATTN. AMXENS, Rock Island, IL 61299- 7190.

Page 62, paragraph 4-22. Add subparagraph d:

d. Commanders will establish a viable systemfor challenging itens
al ready shipped to a Defense Reutilization and Marketing Office (DRMO) to
ensure assets are reutilized for local requirenents. As a mninmm-

(1) Designate personnel to challenge itens already in the DRMO yard
for existing requirements and pronote | ocal use of excess surplus

property.
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(2) Only items for an existing/authorized customer requirenent or
for SSA stockage level will be withdrawn fromthe DRMO

(3) Ensure visits to the disposal yard by the challenge team at
| east once a nmonth when the disposal yard is located at or within 20
mles of the installation, or not |ess than quarterly when |ocated at a
greater distance. Requests for exenption of visits due to distance wll
be approved on a case-by-case basis by forwarding requests through
command channel s to the Commander, USAMC Installations and Services
Activity, ATTN. AMXEN-S, Rock Island, IL 61299-7190.

(4) Retain records of visits to the DRMO and statistics to nmeasure
the success of the program e.g., nunber of visits, nunber of itens
screened, nunber and dollar value of itens recouped.

(5) Ildentify and correct errors that result in itens erroneously
transferred to the DRMO

Page 62, paragraph 4-23b. Add the foll ow ng:

Requests for authority to establish an MSSA will be forwarded through
conmand channel s to the Conmander, USAMC Installations and Servi ces
Activity, ATTN. AMXEN-S, Rock Island, IL 61299-7190.

Page 62, paragraph 4-23. Add subparagraph h:

h. An MSSA will adhere to the foll ow ng:

(1) The MSSA will not requisition or stock TOE, TDA, or other table
of allowance property. These itens will be requested through the PBOto
the supporting installation SRA. Supplies required for housekeeping or
adm ni strative purposes will be obtained through the supporting
installation SRA. The MSSA will be restricted to stock only m ni nmum
quantities of supplies peculiar to the mission and will not acquire itens
from whol esal e/ commer ci al sources that are al so stocked by the
supporting installation SRA. (TDA type property authorized by an RDTE
project may be requested through the MSRA.)

(2) Conplete inventories will be conducted annually and sensitive
iteminventories at |east quarterly as prescribed in basic regulation and
DA Panphl et 710-2-2.

(3) Conmanders wi |l appoint an accountabl e property officer
(AR 735-5).

(4) An MSSA is restricted to an RO not to exceed an expected 1-year
requi renent plus 1-year retention. A review of the RGs will be made at
| east annually to purge excess and obsolete itens and justify retention
of itens held in the account.
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(5) Formal accountability and recordkeeping are nai ntai ned by the
accountabl e officer as set forth in the basic regulation and DA Panphl et
710-2-2. Al special reporting requirenents; e.g., CBS-X, SIMS-X, AM,
etc., will be net.

(6) An audit trail nust be visible for all items processed through
the MSSA. The accountable officer is responsible for requisitioning the
property and accounting for and protecting that property fromthe tine
received until issued, transferred, disposed of, or otherw se dropped
fromaccountability through authorized adjustnent neans.

(7) Transfer of excess mission property will be per the basic
regul ati on.

(8) Under an MSSA, property is normally issued, and accountability
dropped, to an authorized accountable PBO or project officer. However,
this does not preclude the | oan of equi pnent fromthe m ssion property
account under jacket file accountability procedures, as prescribed in AR
700- 131, when the issue/sale of that property is not feasible or when
| oans are considered the nost economical and efficient nethod of support
to the custoner/project.

(9) An MSSA is appropriate for maintaining accountability and
control of standard and nonstandard inspection/test and neasuring
equi prent (gage accounts) used at manufacturing arsenals and nateri el
devel opnent and readi ness commands for testing/acceptance of
manuf actured/rebuilt products. Gage accounts are exenpt fromthe
restrictions of paragraph (1) above as it pertains to TDA gages.

(10) Automated MSSAs will adhere to the accountability and stock
control policies for the SSA as prescribed in chapter 4, basic
regul ati on, and DA Panphl et 710-2-2, and obtain approval per this
suppl enent, paragraph 1-13c.

Page 63, paragraph 4-26b. Add the foll ow ng:

Install ati on commanders are authorized to inplenent the "full tank”
policy, as deened appropriate.

Page 64, paragraph 4-30i. Add the follow ng:

Stock record accountability will be established for materiel turn-ins
wi thin 3 workdays.

Page 67, paragraph 4-340(16). Add the follow ng:

Adj ustnents will be approved by the Commander or civilian supervisor over
the stock record officer.
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Page 68, paragraph 4-36a. Add the foll ow ng:

The post post nethod, where records are posted after the stock is issued,
is authorized for expedited | ocal purchases, direct deliveries, and in
ot her uni que circunstances where preposting cannot be acconplished.

Page 69, paragraph 4-37b(3). Add the follow ng:

A list of serviceable or econonmically repairable excess will be
distributed to potential users. |If this action is acconplished prior to
turn-in to the SSA; i.e., equiprment managenent level, it need not be
repeated at the SSA | evel

Page 69, paragraph 4-37b(5). Add the foll ow ng:

Installation equipment will be reported per AMC-R 755-9

Page 69, paragraph 4-37. Add subparagraph e:

e. The provisions of AR 755-3, on the recovery and utilization of
precious netals, will be followed to inplenent a Precious Metals Recovery
Program (PMRP). Precious netals include itens of and scrap materi al
contai ning gold, silver, platinum palladium rhodium iridium osnium
and ruthenium |Itens containing precious netals are assigned a precious
nmetal s indicator code of "D' through "Z" or "2" as outlined in AR 755-3.
Users of precious netals will acquire themfrom Federal sources as
prescribed by AR 755-3.

Page 69, paragraph 4-38. Add subparagraph h:

h. Requests for establishment of a cannibalization point will be
submitted through command channel s to the Commander, USAMC Install ations
and Services Activity, ATTN. AMXEN-S, Rock Island, IL 61299-7190.

Page 71, paragraph 4-44f(1). Change the foll ow ng:

"and an ARC of N' to "or an ARC of N

Page 71, paragraph 4-44f(1). Add the foll ow ng:

Wthin AMC the SRO nay use the AMC Form 1381-1A, Storage Data Request, as
the authorized issue docunent.

Page 71, paragraph 4-44h. Add the follow ng:

Det ai | ed exanpl es of |oan transactions/docunments are cited in paragraph
4-11g of this suppl enent.

Page 72, paragraph 4-45e. Add the foll ow ng:

The consolidated installation SRA will account for bul k petrol eum
products held awaiting further distribution
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Page 73, paragraph 4-47d(2). Add the follow ng:

The SSAs and MBSAs will acquire a derivative Unit Identification Code

(U C for their stock record accounts. Requests for derivative UCs will
be submitted through conmand channels to the Conmander, U.S. Arny

Mat eri el Command, ATTN. AMCRM MI-M 5001 Ei senhower Avenue, Al exandri a,
VA 22333-0001. The derivative UCw Il be used to report CBS-X
transactions for the stock record accounts. NOTE: The parent U C wll
be used to report CBS-X transactions for the property book account.

Page 74, paragraph 4-49. Add the foll ow ng:

The consolidated stock record will performthe functions of the
Anmuni tion Supply Point.

Page 154, table B-7, For TDA Organi zations. Add the foll ow ng:

Primary hand receipt holders will be evaluated by the next |evel of
supervi sion sem annually. Property book and supply support activity
operations will be evaluated by each accountable officer's next |evel of
supervi sion/or disinterested party, on an annual basis. Installation/
activity comands, major subordi nate commands, and U C commands with a
property book officer will be evaluated by the MACOM bi ennial ly.

Page 155, table B-7. TDA Organi zations utilize table bel ow

FOR TDA ORGANI ZATI ONS
EVALUATED CORGANI ZATI ONS

FREQUENCY PHRH PBQ SRO MSC & U C Cnds
wi th PBO
Sem annual |y By | nmedi at e
Super vi sor
Annual . . . . . . . . . . By | medi ate
Super vi sor/
Di sinterested Party
Biennially . . . . . . . . . . .By MACOM . . . . . .By MACOM
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The proponent of this supplement is the United
States Arny Materiel Conmand |nstallations and
Services Activity (AMC I &SA). Users are invited to
send comrents and suggested i nprovenents on DA Form
2028 (Recomrended Changes to Publications and Bl ank
Forms) to the Commander, AMC | &SA, ATTN. AMXEN- S,
Rock Island, IL 61299-7190.
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BILLY K. SOLOVON
Maj or General, USA
Chief of Staff

LEROY TI LLERY
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DURABLE USAGE CONTROL RECORD

(AMC Suppi 1 TO AR 710-2)

NSN

NOUN

PRICE

CUSTODIAN INFORMATION

CUSTOMER INFORMATION

DOCUMENT
NUMBER

RECEIVED

T

OH

RETURNED

DATE

ISSUED TO/
RETURNED FROM

AMC FORM 2468R-E

OCT 90

H-1
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Bl ock or Col umm

Appendi x H - Conti nued

COVPLETI ON | NSTRUCTI ONS BY BLOCK OR COLUWN

| nstructions

NSN

NOUN

PRI CE

DOCUMENT NUMBER

RECEI VED

T/ |

H

I SS

Enter stock nunber. Durable itens are
defined in the Consolidated d ossary of Unit
Supply Updat e.

Enter |tem Nonencl at ure.

Enter unit price of latest acquisition or
from AVDF.

Enter the docunment nunber fromthe
expendabl e/ dur abl e docunent register.

Enter the quantity received fromthe
supporting SSA.

Enter the quantity turned in to the
supporting SSA.

Enter total bal ance on hand by all users
supported by your expendabl e/ durabl e docunent
register. Mintain a running bal ance.

Enter quantity issued on this docunent nunber

to a single custoner.

RETURNED

DATE

| SSUED TO
RETURNED FROM

Enter quantity returned by custoner

Enter date of transaction

Enter signature and office synbol of person
receiving or returning durable property.

H 2



